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		Sure you have a lot on your plate, but leave room for your salad.


	  A blog for owners & managers of litigation support businesses by experts on using technology to improve your profitability, efficiency and effectiveness in a unique marketplace.





				
				
					Create RB-PDF transcripts

	[NOTE December 2018: These instructions are for RB8, which is no longer available. To find instructions for RB9 PDF Transcripts, download the RB9 user guide.]

RB-PDF transcripts are simple to prepare. If you use RB Web, you can also automatically upload them to your clients’ transcript repositories with a single click.

	In Production > Turn-in, locate the job with an ASCII file you want to convert to a PDF transcript.
	In the job’s Turn-in window, select the witness whose transcript you are creating.
	In the witness’s detail window, click the Witness-level Repository tab, then click New.
	In the New Upload window, click Select Files. Locate the page-image ASCII file in the Open window, then click OK.
	Enter file information, then click Save and Close. The ASCII file uploads to the repository.
	Select the ASCII file and click Create PDF Transcript. In the PDF Transcript Preferences window, you can override any of the defaults for this file. Then click OK.
	Review the transcript and make any corrections, if needed. Then click Save and Close. RB8 converts the transcript.
	When the conversion is finished, click Archive to Repository in the PDF Transcript window.
	In the New Upload window, click Save and Close. The converted PDF transcript uploads to the repository and is published, so that clients and reporters can access it on your RB Web and RB Web Mobile Apps.
	Notify parties the transcript is available by clicking Send Notifications.


Notes: Preferences & options

Before creating PDF transcripts, set up your global preferences for your PDF transcripts’ appearance and options in Tools > PDF Transcript Preferences. You can override these preferences on an individual file in step 6 before clicking OK.

You can also print condensed PDF transcripts and create master word lists spanning multiple transcripts to distribute to reporters assigned to on-going cases. Refer to the RB-PDF Transcript Guide for details.

See also

Free PDF transcript tool in RB8

Reasons to use RB-PDF transcripts

RB-PDF conveniences

RB-PDF customization options
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  Interested?  Visit our website or contact RB Sales.
Get alerts to new entries (RSS).
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We use cookies on our website to give you the most relevant experience by remembering your preferences and repeat visits. By clicking “Accept”, you consent to the use of ALL the cookies. Do not sell my personal information.
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				Privacy Overview
				
					This website uses cookies to improve your experience while you navigate through the website. Out of these, the cookies that are categorized as necessary are stored on your browser as they are essential for the working of basic functionalities of the website. We also use third-party cookies that help us analyze and understand how you use this website. These cookies will be stored in your browser only with your consent. You also have the option to opt-out of these cookies. But opting out of some of these cookies may affect your browsing experience.
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								Always Enabled
													

						
							
								
									Necessary cookies are absolutely essential for the website to function properly. These cookies ensure basic functionalities and security features of the website, anonymously.
	Cookie	Duration	Description
	cookielawinfo-checkbox-analytics	11 months	This cookie is set by GDPR Cookie Consent plugin. The cookie is used to store the user consent for the cookies in the category "Analytics".
	cookielawinfo-checkbox-functional	11 months	The cookie is set by GDPR cookie consent to record the user consent for the cookies in the category "Functional".
	cookielawinfo-checkbox-necessary	11 months	This cookie is set by GDPR Cookie Consent plugin. The cookies is used to store the user consent for the cookies in the category "Necessary".
	cookielawinfo-checkbox-others	11 months	This cookie is set by GDPR Cookie Consent plugin. The cookie is used to store the user consent for the cookies in the category "Other.
	cookielawinfo-checkbox-performance	11 months	This cookie is set by GDPR Cookie Consent plugin. The cookie is used to store the user consent for the cookies in the category "Performance".
	viewed_cookie_policy	11 months	The cookie is set by the GDPR Cookie Consent plugin and is used to store whether or not user has consented to the use of cookies. It does not store any personal data.
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									Functional cookies help to perform certain functionalities like sharing the content of the website on social media platforms, collect feedbacks, and other third-party features.
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									Performance cookies are used to understand and analyze the key performance indexes of the website which helps in delivering a better user experience for the visitors.
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